Time Blocking Sheet

Date:

/

/

Plan 70-80% of your day and leave the rest as buffer.

planbotai.app

Time

Block (task, goal, or fixed event)

6:00 AM

6:30 AM

7:00 AM

7:30 AM

DEEP WORK BLOCK(S)

8:00 AM

8:30 AM

9:00 AM

9:30 AM

BATCH: EMAIL, CALLS, ADMIN

10:00 AM

10:30 AM

11:00 AM

11:30 AM

BUFFER (UNPLANNED)

12:00 PM

12:30 PM

1:00 PM

TOMORROW'S FIRST BLOCK

1:30 PM

2:00 PM

2:30 PM

3:00 PM

3:30 PM

4:00 PM

4:30 PM

5:00 PM

5:30 PM

6:00 PM

6:30 PM

7:00 PM

7:30 PM

8:00 PM

8:30 PM

Free printable from PlanBot (planbotai.app). Let Al build and rebuild your daily plan: PlanBot on Google Play.



